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Academic VNSGU <academicvnsgu@gmail.com>

Tennscheduw
1 message

Dr.Vipul Shastrl <drwpulshastn@gmail con>
To: Academic VNSGU <academicvnsgu@gmail.com>

Kindly find the academic schedule attached herewith.

Dr.Vipul Shastri
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SOP ( Standard Operating Procedure) for m%g@,m

2 or 3 credits Certificate Courses offered by affiliated Institutions/Departments: £

Purpose:

As per National Education Policy, students can acquire additional credits by pursuing separate skill based -
courses along with their regular programs. ]

Various emerging technical/ multi-disciplinary courses can be carried out by the students to gain
knowledge and skills.

Obijective:
1. Students can learn and gain additional skills.
2. Help in their career and further education.
3. Skill based and knowledge based programs can be offered.
4. Earned credit will not reflect in Program degree results. It will be separately given as certificate

course of 2 or 3 credit.
5. However, these additional credits can be included as part of proposed ABC.

Who can offer the Course?

University affiliated Institution/Departments having adequate infrastructure and resources can offer
suth Certificate courses.

How to Design the Course:

- Any skill oriented topic can be included.
- Life skill, technical skill, vocational skill etc.
- For 2 credit courses: Minimum 30 hours of direct contact hours desired.
- For 3 credit Courses: Minimum 45 hours of direct contact hours desired.
- Course Title, Objective and Scope of the course, Eligibility ( Target participants), credits, Detailed
syllabus, reference books, exam pattern, resource persons, fees and start date.
- The fees Structure: 20% - University Processing Fees
20% - Institute infrastructure utilization
60% - Resource persons.

Who can enrollfor the course? (Eligibility Criteria):

Any person who meets the eligibility criteria required for the course.

Joining to these Certification course is optional for University enrolled students. \
Students can avail extra credits apart from their regular curriculum.

No institution can make it compulsory for their students.

How to start the Certification Course:

Step-1: Procedurerelated to Application for the Course by Institutions/Departments:

1. Design the Course for minimum 30 hours.

2. Fill Application form { Form-CC-01).

3. Mention following details in Application form:
a. Objective of the course must be clear.
b. Pre-requisite and outcome to be mentioned.
c. Content of the course ( Syllabus )




d. Course Type: Theory based, practical based, field based or blended.

e. Eligibility criteria for the participants.

f.  Exam pattern ( MCQ,/ Online MCQ,/ Written )
Submit the application to University duly forwarded by Principal / Head of Department / In-
charge Principal of the Institution along with Rs.250/- processing fees per Certificate course..

Step-2: Approval Procedure.

University Academic section will forward to Dean for the opinion.

Based on the opinion of the Dean, course approval can be granted.

Based on Dean’s consent the Institution / Department will be informed by the University.
On receiving the consent, the Institution / Department will schedule the certification course.

Step-3: Scheduling Certification Course { Form — CC —02):

On receiving approval from University, the Institution can schedule the certification course date
and time.

Fix the hourly time-table of the Certification course.

Decide the Resource persons names and remuneration to be given on hourly basis to the
resource persons.

Decide the fees structure.

Start enrollment for the course.

Prepare the student list enrolled for the certification course.

Fill the Course Scheduling form online/offline fillingForm-CC-02 and submit to University.
Submit 20% of total fees of enrolled students or Rs.100/- per student whichever is maximum as
processing fees to the University along with list of enrolled students enrolled for the
certification course through cheque/draft.

Step-4: Commencement of course:

Commence the course as per the schedule.
Keep the attendance log of the students and resource person for every lecture.

Step-5: Examination :

Fill form (Form-CC-03) using following details:

Prepare List of students who completed the course and eligible to appear for examination.
Submit the list of eligible course participants who are eligible for examination.

Submit the exam date and time.

The examination will be conducted at Institution’s campus. This will be arranged and organized
by the institution.

Examination will be through MCQ/ Written / Practical or blended as per the certificate course
proposal.

Course in-charge of the course will be responsible for conducting the examination.

No provision for additional exam or re-assessment.

Step-6: Results and Certification: (Form-CC-04):

The answer-sheets will be assessed at the Institution level.

Submit Attendance list and obtained score by the participantsappeared for exam and their
score.

Submit obtained score by the candidates.

Remuneration Detail Form: Submit list of resource persons, total hours of lectures taken by the
resource persons and total remuneration given to the resource persons with their signature,
duly attested by the course-in-charge and Principal/head of Department/in-charge principal.




%

- University will provide Certification and Mark-sheet to the Institution within 10 days on

receivingthe Form-CC-04.

Validity of the Course:

- Once the certification title and syllabus is approved as shown in Step-1, the Institution need not
to apply for the approval for the same course again. The Institution can commence the
Certification course anytime again by following the step-2 onwards as shown in SOP.

- If the syllabus or title is changed, the institution needs to apply again for the approval.

- No institute can be allowed to offer the certificate course having similar title and syllabus
offered by the University as part of the curriculum.
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Title of Certification Course:
Name of Institution:
Faculty Name:

Name of Course-In-Charge:

Course Credit for Proposed Course:

Total Course Hours :

Proposal Date: #
Form — CC-01

(Certification Course Proposal Form)

Objective of the Course:

Pre-requisite:

Expected Qutcomes of the
Course:

Course Nature :
(Theory / Practical / Field
based or Blended)

Eligibility Criteria of
Participants:

Total Maximum Seats allotted
for the Course:

Course Syllabus
( In Detail):

Exam Pattern:
(MCQ / Written / Practical /
Blended

( Name and signature by Authorized official
of the Institution with official seal)

[For Office Use] :
Application Received Date:

Approved By:

Course Code allotted :

Approval Date:

Signature by the University Official :




Date:

Form — CC-02

(Certification Course Commencement Form)

Course Code allotted by
University:

Course Batch No:

Name of Institution:

Name of Course In-charge and
Designation:

Name of Resource Persons:

1)
2)
3)
4)

Scheduled Start Date:

Fees for the Certificate
Course:

Total numbers of Participants:

Processing Fees Amount:
(20% of total students fees or
Rs.100/- per students
whichever is higher)

D.D.No., Bank Details and
Date:

List of Participants:

Submitted by:
(Name of Authority):

[ Attach as separate sheet / Register online using online CC-02 form]

[Attach proposed schedule of the course along with resource person name duly signed by Institution
Head]

(Signature with official Seal

By the Institution Head)

[For Office Use]

Received Date:

Received Cheque/Draft Details:




Form - CC-03

(Certification Course Exam Schedule Form)

Date:

Course Code allotted by
University:

Course Batch No:

Name of Institution:

Name of Course in-charge and
Designation:

Course Start Date:

Course End Date:

Total Nos. of students
appeared for the Course:

Total Nos. of Students
completed the Course
successfully:

Exam Scheduled Date:

Exam Time:

Exam Type:
MCQ / Practical / Theory /
Blended:

Total Marks of Exam:

Name of Exam In-charge and
Designation:

( Name and signature by Authorized Head
of the Institution with official seal)

[Attach list of participants for the course along with resource person names duly signed by Institution

Head]




Date:
Form -~ CC-04

(Certification Course Certification Form)

Course Code allotted by
University:

Course Batch No:

Name of Institution:

Name of Course in-Charge:

Name of Exam in-Charge:

Exams Conducted on:

Total Candidates eligible for
exams:

Total Candidates appeared for
Exams:

[Attach Annex-A duly signed
by the Course in-charge and
Institution Head]

Remuneration Detail Form:

[Attach Annex-B duly signed by the Course in-charge and Institution
Head]

Annex-A : Mention Name of certificate code, Certificate course name, Institution name, exam date,
course-in-charge, exam-in-charge and list of students appeared for examination [ Students Reg.no.,

Name and score achieved]

.

Annex-B: Mention Name of certificate code, Certificate course name, Institution name, and Details
related to remuneration given to resource persons [Name of Resource Persons, total hours of
lectures/practical taken, total remuneration paid and signature of the resource persons]

{ Name and signature by Authorized Head
of the Institution with official seal)

[Office Use only:]




«*»3—§5’/‘»§ SIEGNE _cu

Fwd: VNSGU - IPDC Proposal and MOU draft for reiview

§.370C 2008

Gucn! 3o foasial 1 85 /

From: Rajesh Patel (rkpatel@vnsgu.ac.in)
To: prakashbacharwala@yahoo.co.in

Date: Monday, 13 September, 2021, 06:11 pm IST

---------- Forwarded message ~~-------

From: Qutreach IPDC <outreach.ipdc@in.baps.org>

Date: Sun, Sep 12, 2021, 9:27 PM

Subject: VNSGU - IPDC Proposal and MOU draft for reiview
To: <rkpatel@vnsgu.ac.in>, <srnimavat@vnsgu.ac.in>

Cc: <admin.ipdc@in.baps.org>

Respected Sir,

al

B
T ¥

First of all big gratitude to you and your team that you invited us to talk and discuss on this program called IPDC. It was

pleasure visiting you and interacting with you and other dignities.

Moving forward, we are enclosing two documents to this mail as we discussed earlier —

1. Proposal io introduce IPDC at University

2. MOU Draft for review — This is MOU draft for IPDC which we do usually with other universities, still, if you want to

make some minor changes, then please review and suggest us.

We are eagerly looking forward to you with regard to completing the formalities as soon as possible so that we could

move ahead with the implementation of the course at the earliest.

Thanks & Regards
IPDC Outreach Team

IPDC Proposal for VNSGU_vr1.0.pdf
658kB

IPDC MOU Agreement for VNSGU_20210911_vr1.0.pdf
450.5kB
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Re-Accredited by NAAC with A’ Grade . \

VEER NARMAD SOUTH GUJARAT UNIVERSITY
Universtty Campus, Udhna-Magdalla Road, SURAT - 385 007, Gujarat, India.
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